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Enclosure 1 

 Procedure and method for the registration of attendance of an electronic meeting  
(e-AGM), appointment of proxy, voting and vote counting 

    

Procedures for Attending the Shareholders' Meeting Electronic means (e-AGM) 

Shareholders or Proxies who wish to attend the meeting must submit the following identification documents to 
the company by 5 :00  p.m. on April 24, 2026. Once the company has verified the information against the list of 
shareholders entitled to attend the meeting as of the record date, the e-meeting service provider will send a meeting 
Link and user manual to the email address you provided to the company. The link will be sent one day before the 
meeting (April 27, 2026). 

Notice of Intention to Attend the Electronic Meeting 
A shareholder who wishes to attend the electronic meeting must notify their intention to attend in two ways: 
1. Notification of Intention to Attend the Meeting Website or QR Code. 
2. Notification of Intention to Attend the Meeting E-mail or Postage. 

(1) For shareholders who wish to attend the electronic meeting (e-AGM) by Website or QR code. 
1. To register for the meeting Web Browser: Chrome, please visit  

Scan QR Code Visit Link 

 

https://zaa.thekoble.com/agm/emeeting/index/1 
 

 

 

 

2. Fill in the shareholder's information. 
1. Securities account number. 
2. First name (without title). 
3. Last name. 
4. National ID number.  
5. Accept the terms and conditions and consent to the access of personal data. 
6. Click "Confirm". 

3. Verify the shareholder’s name and number of shares. 

1. Full name (in English). 
2. E-mail address to receive the meeting Link.

https://zaa.thekoble.com/agm/emeeting/index/1
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3. Mobile phone number. 
For shareholders attending the meeting in person: please provide your mobile phone number. 
For shareholders attending the meeting by proxy: please provide the mobile phone number of the 
proxy holder. This number will be used to access the meeting. 

4. Select the type of meeting participation. 
i. Attend the e-AGM meeting in person. 
ii. Grant a proxy to a general person to attend the e-AGM meeting.  
iii. Grant a proxy to an independent director. 

5. Click "Next". 

For shareholders attending the meeting in person. 
Please prepare the following documents to verify your identity: 
1. A Copy of the ID card, passport, or identification card issued by the government. 
2. Other documents, such as a company certificate of incorporation. 
3. Click "Next". 
4. The system will display the message "Information received successfully." Please verify your name, surname, and 

number of shares again. 
5. Close the window to complete the process of submitting your intention to attend the meeting.  

For shareholders grant a proxy to a general person to attend the e-AGM meeting. 
Prepare the attached documents to confirm the identity of the shareholder: 
1. A copy of the ID card, passport, or identification card issued by the government. 
2. Other documents, such as a company certificate of incorporation. 
3. Click "Next". 
4. Enter the proxy's information and attach supporting documents. 

i. Full name of the proxy (Thai) 
ii. Full name of the proxy (English) 
iii. Attach a copy of the proxy's ID document. 
iv. Attach the completed and signed proxy form. 

5. Click "Next". 
6. The system will display the message "Information received successfully." Please verify your name, surname, and 

number of shares again. 
7. Close the window to complete the process of submitting your intention to attend the meeting. 

For shareholders grant a proxy to the independent director. 
1. Prepare supporting documents to verify your identity. (The same documents are required for shareholders 

attending the meeting in person). 
2. Attach the completed proxy form with your signature. 
3. Click "Next". 
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4. The system will display the message "Information received successfully." Please verify your name, surname, and 
number of shares again. 

5. Close the window to complete the process of submitting your intention to attend the meeting. 

Remark: The system for submitting intentions to attend the meeting will be open from April 10, 2026 to April 24, 2026 

(The system will not be available on Saturdays, Sundays, and public holidays). 

(2) For shareholders who wish to attend the electronic meeting (e-AGM) by E-mail or Postage. 

1. Please fill out the e-AGM Attendance Intention Form (Enclosure 1 ) .  Please clearly indicate your email 
address and mobile phone number for registration.  

2. Attach a copy of your identification document to verify your right to participate in the e-AGM meeting. 
2.1  Individual shareholders 

• For shareholders who attend the meeting in person, electronic means (E-Meeting) 
o A copy of the identification card issued by the government, such as a national ID card, 

government ID card, driver's license, or passport. If your name has changed, please 
attach additional supporting documents. 

• For shareholders who grant a proxy to a general person to attend the meeting by electronic 
means (E-Meeting) 
o A proxy form, as attached to the meeting invitation, is filled out completely and signed by 

both the shareholder and the proxy. The proxy form must be stamped.  
o A copy of the shareholder's ID, such as a copy of their national ID card, government ID 

card, or passport (for foreigners), signed by the shareholder and certified true copy. 
o A copy of the proxy's ID, such as a copy of their national ID card, government ID card, 

or passport (for foreigners), signed by the shareholder and certified true copy. 

2.2 Juristic Shareholders 

• For juristic shareholders (directors) who attend the meeting in person, electronic means (E-
Meeting). 
o A copy of the juristic shareholders' certificate of incorporation. Issued no more than 1 

year before the shareholders' meeting date. Certified as a true copy by juristic 
shareholders (directors) who are authorized to sign. 

o A copy of the juristic shareholders' identification document, such as a copy of their 
national ID card, government ID card, or passport (for foreigners), is not expired and 
certified true copy. 

• For juristic shareholders (directors) who grant a proxy to attend the meeting by electronic 
means (E-Meeting). 
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o Proxy form, as attached with the meeting invitation, Fill in the information correctly and 
completely. and signed by both the shareholder and the proxy. The proxy form must be 
stamped duty. 

o A copy of the juristic shareholders' certificate of incorporation. Issued no more than 1 
year before the shareholders' meeting date. Certified as a true copy by juristic 
shareholders (directors) who are authorized to sign. 

o A copy of the juristic shareholders' identification document, such as a copy of their 
national ID card, government ID card, or passport (for foreigners) is not expired and 
certified true copy. 

o A copy of the proxy identification document, the same as in the case of individual 
shareholders as mentioned above. 

In case the aforementioned documents or evidence are not in Thai or English, the shareholder must submit an English 
translation of the document certified by the person authorized to sign it to bind that juristic person (in the case of 
juristic shareholders). 

3. Submit a request document to attend the meeting in electronic means (paragraph 1 )  and proof of identity 
along with supporting documents (paragraph 2) to the company by April 24, 2026 before 5:00 p.m. 

• E-mail: corporate@zalekta.com 

• Postage : 

ZALEKTA Public Company Limited  
Company Secretary Department 

29 Vanissa Building Tower B, 15th Floor, Chidlom Road,  
Lumphini Sub-District, Pathum Wan District, Bangkok 10330 

Attending the Electronic Meeting (e-AGM). 
1. Once shareholders or proxies registered to attend the meeting have been verified, you will receive an 

E-mail from the meeting organizer. This E-mail will contain a Link to join the meeting and a user guide one 
day before the meeting date. Please read the user manual carefully before the meeting. If you have not 
received the E-mail by  April 27, 2026, please contact the company immediately. 

2. Preparing your information to log in to the system 
 For shareholders attending the meeting in person:  shareholder account number (securities holder 

registration number) and ID card number. 
 For proxy holders: the proxy holder's ID card number and mobile phone number. 

3. Joining the meeting and voting can using a computer, laptop, tablet, or mobile phone through the Chrome 
web browser. you will need a 4G internet connection or home broadband internet. 

Remark:  In case joining with a tablet or mobile phone and need to install the Zoom Cloud Meeting app before, You 
can download the app here: 
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iOS system Android system 

 

 

 

 

 

 

https://apps.apple.com/th/app/zoom-cloud-
meetings/id546505307 

https://play.google.com/store/apps/details?id=us.zoom.v
ideomeetings 

4. The system will open for participants to join the meeting 60  minutes before the meeting starts. However, 
the live broadcast will only start at the meeting time. 

5. To log in, participants must use their shareholder registration number and ID card number. 
6. Voting through the E-Voting system, you will be able to vote on each agenda item by voting either "Agree", 

"Disagree", or "Abstain". In case you do not vote on any agenda item, the system will automatically count 
your vote as "Agree" (using the "count all abstentions as votes in favor" method). 

7. In case of any problems or difficulties using the e-AGM system, participants can contact OJ International 
Co., Ltd. at the phone number provided in the E-mail with the system user manual. 

*** This e-AGM meeting will be held by electronic means only.  
and the meeting location will not be arranged in the original format.  

Shareholders please do not come to the Company. *** 

For shareholders who cannot attend the e-AGM in person 

For shareholders who are unable to attend the e-AGM in person or unable to grant proxy to another proxy to 
attend the e-AGM, if shareholders wish to grant proxy to an independent director, please send a proxy form 
(Enclosures 7) specifying the independent director to whom you wish to grant proxy as determined by the company, 
along with supporting documents, to the company by 5:00 p.m. on April 24, 2026. 

• E-mail : corporate@zalekta.com 

• Postage : 
ZALEKTA Public Company Limited 

Company Secretary Department 
29 Vanissa Building Tower B, 15th Floor, Chidlom Road, 

Lumphini Sub-District, Pathum Wan District, Bangkok 10330 
Note: If the shareholders specify their votes in each agenda, the independent directors will cast their votes as 

specified in the proxy form. In which the voting in each agenda, shareholders have the right to vote in 
agreeing, disagreeing, or abstaining only and cannot divide a partial vote (unless it is a Custodian vote). 

mailto:corporate@zalekta.com
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For a shareholder who is a foreign investor and appoints a custodian in Thailand to be the depositary and caretaker 
of the shares. Please submit the following information. 
1. Proxy Form C (attached with the meeting invitation) Fill out the form completely and correctly. Sign by both 

shareholder and proxy. Affix a 20 Baht stamp.  
2. Certificate of Incorporation of the Custodian and Certified True Copy by an authorized signatory of the 

Custodian. Affix the company seal (if any). 
3. Power of attorney from shareholder to custodian, authorizing the custodian to sign the proxy form on behalf of 

the shareholder. 
4. Confirmation Letter, confirming that the signatory of the proxy form is authorized to conduct custodian business. 
5. Copy of ID Card, Government Official ID, or Passport (for foreigners), of the proxy recipient, certified true copy.  
6. Submit documents 

• E-mail : corporate@zalekta.com 

• Postage : 
ZALEKTA Public Company Limited 

Company Secretary Department 
29 Vanissa Building Tower B, 15th Floor, Chidlom Road, 

Lumphini Sub-District, Pathum Wan District, Bangkok 10330 
 

Guidelines for Vote Casting, Vote Counting and Announcement of Voting Results 
Guidelines for vote casting 
General agenda: 
1. One share shall be entitled to one vote. Shareholder or proxy shall cast only one vote for approval, disapproval 

or abstention, and cannot split votes in each agenda item (except voting of the Custodian). 
2. In case of proxy: 

2.1 The proxy shall vote in accordance with the determination given by the shareholder as specified in the 
Proxy Form. Any vote not in accordance with the Proxy Form is deemed to be invalid and shall not be 
counted as the vote of the shareholder. 

2.2 In case the shareholder does not specify the determination, or the determination is unclear, or the 
Meeting considers or resolves any agenda other than that specified in the Proxy Form, or there is any 
change or increment of fact, the proxy shall be authorized to consider and vote on such matter as he or 
she deems appropriate. 
 

Agenda on Election of Directors: 
Agenda for the election directors, the shareholder or proxy shall have one vote for one share and shall cast the vote individually. 
 
Voting procedures 
The Chairman or a person assigned by the Chairman shall inform the Meeting the details of voting procedures as follows: 
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1. The Chairman or a person assigned by the Chairman shall propose the Meeting to vote in each agenda by asking 
the meeting whether there is any shareholder or proxy who approves, disapproves or abstains from voting. 

2. For each agenda, shareholders or proxies who disapprove or abstain from voting shall press the “disapprove” 
or “abstain” buttons as shown on the screen, while shareholders or proxies who approve are not required to 
press any buttons. The rest of the shareholders who do not vote “disapprove” or “abstain” shall be considered 
as votes of approval. Shareholder or proxies shall vote only in one manner, except for the vote of Custodian, 
who may split their votes as specified in the Proxy Form. 

Resolution of the meeting shall comprise of votes as follows: 
1. General case: the resolution shall be passed by a simple majority vote of the shareholders present at the meeting 

and cast their votes. 
2. In other case in which the law or the Company’s Articles of Association stipulated otherwise: the resolution shall 

conform to the law or the Company’s Articles of Association which the Chairman shall inform the Meeting before 
voting in each agenda. 

A shareholder who has any special interest in any agenda cannot vote on such agenda. A shareholder having special 
interest or proxy of such agenda, such shareholder may be invited by the Chairman to temporarily leave the meeting. 

Counting and notification of the voting results 
Prior to the Meeting, the Chairman or a person assigned by the Chairman shall inform the vote counting procedure 
to the Meeting before the consideration of the first agenda. The Company shall conduct the vote counting in each 
agenda from the votes of shareholder or proxy presented at the Meeting. The vote result of every agenda shall be 
informed to the Meeting before the Meeting is adjourned. 

Submission of Recommendations or Questions Related to the Agenda for Consideration at the e-AGM Meeting. 
In case shareholders wish to submit recommendations or questions, can do so in 2 ways 
1. Submitting recommendations or questions in advance to the Company before the meeting date sent to E-mail : 

corporate@zalekta.com 
2. Submitting recommendations or questions during the meeting, those participating in the e-AGM meeting must 

identify themselves by stating their full name along with informing them that they were the shareholders attending 
the meeting themselves or as a proxy before submitting recommendations or questions. Participants can submit 
through the chat function only. 

For shareholders who have any questions about the meeting, please contact the following. 
1. Regarding the submission of documents to confirm identity for participating in the shareholders' meeting 

electronic media (E-Meeting), please contact the company secretary for more information. 
2. Regarding the procedures for participating in the meeting and voting via electronic media (E-Meeting), in case you 

have already confirmed your identity correctly and completely, please contact OJ International Co., Ltd. at the 
telephone number specified in the E-mail that sent the system user manual to you  or contact via telephone number 
02-079-1811
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Chart showing the steps for joining the meeting via electronic media. 
    

 
 

Shareholders inform that they wish to attend the meeting and fill out 
the information form to request meeting attendance or scan QR 

Code.

Send the requested document and identity verification document to 
the company 

through E-mail or QR Code.

Data verification.

The system sends links to join the meeting 
through E-mail at the specified time.

Register to attend the meeting 
on the specified date and time.

Press the E-Meeting button 
to watch the live broadcast by Zoom.

Press the E-Voting button 
to vote through Browser.

Shareholders edit 
and submit 
additional 

Before meeting day 

On meeting day 

Approved 

Disapprove 



 

 

 

   วนัท่ี______เดือน________ปี_________ 
     Date     Month       Year 

1. ขา้พเจา้________________________สญัชาติ_______________อยู่เลขที่__________________ซอย______________ 
I/We          Nationality       residing/located at no.        Soi 
ถนน_________________ต าบล/แขวง_________________อ าเภอ/เขต_______________จงัหวดั_______________ 
Road Sub-district District Province 
รหสัไปรษณีย_์_________________________ 
Postal Code 

2. เป็นผูถื้อหุน้ของ บริษัท ซาเล็คต้า จ ากัด (มหาชน) 
being a shareholder of ZALEKTA Public Company Limited 

โดยถือหุน้จ านวนทัง้สิน้รวม____________________________________________________________________หุน้   
holding the total amount of          shares 

ประสงคจ์ะรว่มประชมุและลงคะแนนผ่านส่ืออิเล็กทรอนิกสส์ าหรบัการประชมุสามญัผูถื้อหุน้ประจ าปี 2569 
I would like to participate the e-AGM for 2026 Annual General Meeting of Shareholders 

เขา้รว่มประชมุดว้ยตวัเอง เบอรโ์ทรศพัทม์ือถือ_________________________(โปรดระบ)ุ 
(Self-Attending) Mobile Number       Please fil in the blank. 
มอบฉนัทะให ้(นาย/นาง/นางสาว)___________________________________ไดเ้ขา้รว่มประชมุดงักล่าวขา้งตน้ 
Proxy to          attend the meeting. 
เบอรโ์ทรศพัทม์ือถือของผูร้บัมอบฉนัทะ______________________________(โปรดระบ ุเพื่อใชใ้นการเขา้ระบบ) 
Proxy’s Mobile Number            Please fil in the blank. 

3. ขอ้มลูในการจดัส่ง URL เพื่อเขา้ประชมุและวิธีการเขา้รว่มประชมุ 
Please send the Link to join the meeting by below email 
อีเมล_______________________________________________________________(โปรดระบ)ุ 
E-mail          Please fil in the blank. 

4. จดัส่งเอกสารเพื่อยืนยนัตวัตน ตามเอกสารแนบทา้ย 1 วิธีการเขา้รว่มประชมุ ภายในวนัที่ 24 เมษายน 2569 ก่อนเวลา 17.00 น. 
Please submit the required document per an Enclosure 1 by Aprill 24, 2026 before 5.00 p.m.  

5. เมื่อไดร้บัการยืนยนัตวัตน บรษิัทฯ จะจดัส่งลิงคก์ารเขา้รว่มประชมุและวิธีการเขา้รว่มประชมุไปยงัอีเมลที่ท่านไดร้ะบุ               
Once you have verified, the Company will send the Link to join the meeting via e-mail. 

6. ในวนัประชมุผูถื้อหุน้จะตอ้งเตรียม เลขบญัชีผูถื้อหุน้ และเลขบตัรประชาชนไว ้ส าหรบัการเขา้รว่มประชมุ 
Please prepare your Account Number and your Identification Card Number for log in the meeting. 

 

ลงชื่อ/Signed_____________________ผูถื้อหุน้/Shareholder  
                  (______________________) 

ใบตอบรับเข้าร่วมประชุมผ่านสื่ออิเลก็ทรอนิกส ์บริษทั ซาเล็คต้า จ ากัด (มหาชน) 
Acceptance for the invitation of online meeting of ZALEKTA Public Company Limited.  

 


